IIPHHATO: YTBEPAKIEHO:
Ha [TegarornueckoM coseTe Jupextop MBOVY «IIpeseauerckazs COLy
MBOY «IIpusaagerncxas COLD»

ITporoxon Nelor 30.08.2019r. AW Kotoaesraz

IMpmxas Ne288” ot 30 aBrycra.2019r.

IHoJi0:keHHE
0 HOpﬂ}]Ke BCACHUA JIUYHBIX J1€CJ paﬁoTHI/IKOB

1. O01ue moJI0:KeHus

1.1. Hacrosmee IlonoxeHnne ompenenseT MOpsAI0K BEICHHUS JUYHBIX €N MEeAaroroB M WHBIX
COTPYIHUKOB M PAOOTHUKOB IIKOJIbI, OTIPEACIACT MOPSAOK (OPMHUPOBAHHUSA, ydeTa W XpaHEHUH,
BBIJIAYM JINYHBIX JIET BO BPEMEHHOE MOJIb30BaHNE, & TAK)KE€ OTBETCTBEHHOCTh, IPaBa PaOOTHUKOB U
JTUPEKTOPa 001Ie00pa30BaATEIHLHOTO YIPEIKICHUS.

1.2. TlonoxxeHnue pa3paboTaHO C IENIBI0 PErJIaMEHTAIlMK Pa0OTHI ¢ TUYHBIMHU JIeJIaMU COTPYIHUKOB
mKoJbI U B cooTBeTcTBUU ¢ TpynoBbiM Konekcom Poccuiickori denepanyu, KoJuteKTUBHBIM
JIOTOBOPOM, Y CTaBOM 00111€00pa30BaTEIHHOTO YUPEKICHUSI.

1.3. Hacrosimiee Ilonoxkenue yrBepKaaeTcsi MPUKa30M TI0 MIKOJIE U SBIISETCS 00sS3aTEIbHBIM IS
BCEX KaTErOPH Me1arorniyeCKuX 1 APYTuX COTPYAHUKOB IITKOJIBI.

1.4. Benenue NUYHBIX NI MENaroroB U COTPYAHUKOB IIKOJBI BO3JIAraeTCsl Ha CHCIHAIKCTA I10
KaJipaM 00111e00pa30BaTEIHLHOTO YUPEIKIACHHUS.

2. Illopsinok popMuUpPOBaAHNS JIUYHBIX /1€l COTPYAHUKOB
2.1. ®opMupoBaHHE JIMYHOTO Jeja MEeAaroroB U COTPYAHUKOB 0011e00pa3oBaTEIbHOTO
YUPEXKJIEHUSI TPOU3ZBOIUTCS HEMOCPEACTBEHHO TOcie TMpuemMa B 00I1e00pa30BaTeIbHOTO
YUpEXKJIEHUS WM TepeBoJia MeNaroroB M COTPYAHHUKOB U3 Jpyroro oOpa3oBaTelIbHOIO
YUPEKICHUS.
2.2. B COOTBETCTBHU C HOPMATHBHBIMU JIOKYMEHTAMH B JIMYHBIC JieJla IEIaroroB U COTPYAHUKOB
0011e00pa30BaTETHLHOTO YUPEKICHHUS BKIAIIBAIOTCS CIACAYIONINE IOKYMEHTHI:
s nedazoeos:

* 3asgBJICHHE IpHEeMa Ha padoTy;

* aBToOWOrpadus;

*  KONHSA MacropTa UM UHOTO JOKYMEHTA, YI0CTOBEPSIOIIErO JINYHOCTD;

*  KOIHUA CTPaxOBOTO CBUJETENIHCTBA IEHCHOHHOTO CTPaXOBAHMUS;

*  KOMHUS UACHTHU(PHUKAITMOHHOTO HOMEpa HaJOTOIIaTeNb KA,

*  KOMHUS JOKYMEHTOB 00 00pa3oBaHuUU;

*  KOMHWS JOKYMEHTOB O KBaM(UKAIIMK WM HAJHM4YKE CIeIMaTbHbIX 3HAaHUM;

*  KOIHUA aTTE€CTAllMOHHBIX JUCTOB;

e cmpaBka 00 OTCYTCTBHHM CYIMMOCTH WM ()aKTa yroJOBHOTO MPECIeIOBAaHHUS, BBIJAHHOTO

COOTBETCTBYIOIIMM OPraHOM MPABOTMOPSIKA.

s pabomHnuxos:
*  3asBIICHHE O ITPHEME Ha PaboTYy;
*  KOIUS MacropTa WM HHOTO TIOKYMEHTA, YIOCTOBEPSIOIIErO JIMYHOCTD,



*  KONMS CTPAXxOBOTO CBHUJETEIHCTBA IECHCHOHHOTO CTPAaXOBaHUS;
*  KONUS UICHTU(UKATMOHHOTO HOMEPa HAJIOTOTIIATENbIIUKA;
Pabomooamenv ogpopmnsem:
*  TPYIOBOW JOTOBOP B JIBYX 3K3EMILIPAX;
* TpHUKa3 0 mpueMe Ha paboTy (0 MepeMelIeHnH Ha IPYTHe JOJDKHOCTH);
*  JUuHYyI0 KapTouky Ne T-2;
*  JIOJDKHOCTHYIO MHCTPYKIHUIO B ABYX IK3EMIUISpax.
Pabomooamenv 3nakomum:
* ¢ HOPMATHUBHO-TIPABOBBIMH JJOKYMEHTaMH IIKOJIBI (¥YcTaBoMm, KoJsleKTHBHBIM JOTOBOPOM,
[IpaBunamu TpyIOBOTO pacropsKa U Ap. JJOKATbHBIMU aKTaMH);
*  C JIOJDKHOCTHOM MHCTPYKIIMEH;
* TPOBOJUT BBOJHBIM HMHCTPYKTaX, HHCTPYKTaX IO OXpaHE TPyAd, HHCTPYKTaX IO
MIPOTHUBOMOXKAaPHOM 0€30MaCHOCTH.
2.3. C uenpto obecrieueHNs HaJyIexkKalled COXpaHHOCTH JIMYHOTO Jieia MeJaroroB U COTPYAHUKOB
0011e00pa30BaTENLHOTO YUPEKIACHUSI U yA0OCTBa B OOpallleHWH C HUM IpU (HOpMHUpPOBaAHUU
JOKYMEHTBI IOMENIAIOTCS B OTJACIBHYIO TAIKYy.
2.4. TpynoBble KHUKKH XpaHATCS OTIIENBHO B ceide.

3. Tlopsinok BeaeHHWsl JUYHBIX JeJ MEJAroroB W COTPYAHHKOB 00IIe00pa3oBaTeJLHOIO
yUpexKIeHus!

3.1. JlndHOE JeNo TearoroB W COTPYAHHKOB 0OMe0Opa3oBaTEILHOTO YUPEIKICHHS BEICTCS B
TEUEHHWE BCETO TepHuojsia paboThl Ka)XJOro Ieaarora M COTPYJAHHKA B 00I1€00pa30BaTEeIbHOTO
YUYpEXKICHUA.

3.2. Beenue n1MyHOTO Jiena mpeiycMaTpuBaeT:

* XpaHEHUE JIMYHBIX JIeT B XPOHOJIOTUIECKOM TTOPSIJIKE;

* ©KETOJHYIO TIPOBEPKY COCTOSHHS JIMYHOTO Jeja T[eJaroroB W COTPYIHHKOB
00111e00pa30BaTENBHOTO YUPEKACHUSI HAa TPEIMET COXPAHHOCTH BKIIOYEHHBIX B HETO
JOKYMEHTOB ¥ CBOCBPEMEHHOE 3aII0JTHEHHE.

3.3. JIOKyMEHTBI B JINYHOM JIeJIe TIOJUIEKAT OTMCH, KOTOPasi XPAaHUTCSI B COCTABE JJMYHOTO JIENa.

4. Tlopsagok yyéra HW XpaHeHHsl JIMYHBIX /e MeJaroroB W  COTPYIHMKOB
00111€00Pa30BATEJILHOI0 YUPeAKIAEHHS.

4.1. XpaneHue H Yy4yeT JMYHBIX [IeJ TMEJaroroB M COTPYIHUKOB 00I1€00pa30BaTEIbHOIO
YUPEXKJIEHUSI OPraHu3yroTCsl C Lelblo ObICTporo u 0e30mHO0YHOTO MOMCKAa JIMYHBIX JIed,
ofOecrieueHHUss HUX COXpPaHHOCTH, a Takke obOecrnedyeHus KOH(UIECHIIMAIBHOCTH CBEJICHUI,
COJIepKalIUXCs B JOKYMEHTaX JIMYHBIX JIeJI, OT HECAHKIIMOHUPOBAHHOTO JIOCTYTIA.

4.2. Jlnunble fena COTPYAHUKOB XpaHATCA B ceiide obuieoOpa3zoBaTensHOTO yupexaeHus. Jloctyn
K JIMYHBIM JIeJlaM TIeIaroroB U COTPYIHUKOB OOIIE00pa30BaTEIbHOTO YUPEXKICHUS UMEIOT TOJIBKO
CEKpeTaphb, CIEUATUCT M0 KaJpaM, JUPEKTOP 00I1e00pa30BaTeNbHOTO YUPEKICHUS.

4.3. JIuuHble Aena MEAaroroB M COTPYAHUKOB 00IIE00pa30BaTENbHOTO YUPEKICHHS, UMEIOIINX
rocy/lapCTBEHHbIE 3BaHUs, IPEMUU, HATPaJIbl, YICHbIE CTEIICHU U 3BaHUS, XPAHITCS MOCTOSHHO, a
OCTaNbHBIX COTPYIAHHUKOB - 75 JET ¢ roaa yBoJdbHEHHUS paboTHHKA (B COOTBETCTBHH C [lepeunem
TUTIOBBIX YIIPABICHYECKUX TOKYMEHTOB).

5. HOpﬂ}IOK BbIIAYH JIMYHBIX J€J1 BO BDEMCHHO€ MOJb30BaAHUE

5.1. Brimadya JU4YHBIX Jen (OT)IeJ'IBHBIX AOKYMCHTOB B COCTAaBC JIMYHOTI'O z[ena) BO BPCMCHHOC
IMOJIb30BAHUC MPOU3BOAUTCA C pa3pCHICHUA NUPEKTOpaA O6H.I€O6p8.30BaTeJ'IBHOFO YUpPECKACHUA I10
3as4ABJICHUIO COTPYAHHKA O6H_[606pa3OBaTCJ'ILHOF O YUYpPCKIACHUS.

5.2. Pabora (03HaKOMJ'ICHI/IC) C JIUMYHBIMH JACIaMH ncaaroroB u COTPYAHHUKOB
O6H.ICO6paBOBaTCJ'IBHOFO YUYpCKACHUS MMPOU3BOJUTCAA B HpHeMHOﬁ AUPCKTOpA. B koHIe pa60qero
AHS CCKPETaphb 00s13aHa y6CI[I/ITBC}I B TOM, 4YTO BCC JIMYHBIC [€JIa, BbBIJAHHBIC BO BPEMCHHOC



MOJIb30BaHKE, BO3BPAIICHBI HA MECTO XPAHCHUS U €CTh JIM HEOOXOIUMOCTb ISl TIPUHSTUSL MEP K
WX BO3BPAIIECHUIO U PO3BICKY.

6. OTBeTCTBEHHOCTD
6.1. Ilemarorn ¥ COTPYIHHUKH OOIIEOOpPA30BATEIBHOTO YUPESKICHUS OO0s3aHBI CBOCBPEMEHHO
NpEACTaBJIATE CCKPCTApPrO CBCACHUSA 00 HM3MEHEHHHU B NMEPCOHAIBHBIX AAHHBIX, BKJIKOYCHHBIX B
COCTaB JIMYHOTO JIENIa.
6.2. PaboTonarens obecneunBaeT:

* COXpPaHHOCTb JIMYHBIX JIeJ1 MEeAaroroB M COTPYJHUKOB  0011€00pa30BaTeNbHOTO

YUPEKICHUA,
° KOH(bI/II[eHIII/IaJH)HOCTI) CBGIICHPIfI, COACpIKAIIMUXCA B JIMYHBIX [ACJIaxX TII€aaroroB H
COTPYIHHUKOB.
7. IlpaBa

7.1. Ons obGecriedeHMs 3alIUThI NEPCOHAIBHBIX JIAHHBIX, KOTOPBIE XPAHATCS B JIMYHBIX JIEJIAX
[EJaroroB M COTPYAHUKOB OOIIC00pa30BaATEIBHOIO YUPESHKJICHUS, IEIarord ¥ COTPYIAHHKHU
0011100pa30BaTEIHHOTO YUPEKICHUS UMEIOT IIPABO:
* TIOJIYYUTH TIOJIHYIO WH(POPMAIMIO O CBOWX TEPCOHAIBHBIX JaHHBIX U 00pabOTKE 3THUX
JTAHHBIX;
*  IOJYYHUTh CBOOOHBIN JOCTYI K CBOUM NIEPCOHAIBHBIM JIAHHBIM;
*  MOJYYHUTH KOIHH, XPAHSIINAECS B JIMYHOM JIEJIC U COJICPIKaIie TepCOHATbHBIC JaHHBIC.
* TpeOOBaTh WCKIIOYCHHS WJIM HWCIPABJIICHUS HEBEPHBIX WM HEMOJHBIX IePCOHATBHBIX
TAHHBIX.
7.2. PaGoToaTenb MMEET MpaBo:
* 00pabarpIBaTh NMEPCOHAIbHBIC TAHHBIC MEIarOTOB M COTPYIHUKOB 001I€00pa3oBaTEILHOTO
YUPEKICHHS, B TOM YHCIIE U Ha DJIEKTPOHHBIX HOCUTEISX;
* 3anpoCUTh OT IMEJaroroB M COTPYAHUKOB O00I€00pa30BaTENBHOTO YUPEXKIAECHUS BCIO
HE00X0UMYI0 HH(OPMAITHIO.




	Положение
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