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IHogoxxeHue
00 3JIEKTPOHHOM KJIACCHOM KypHaJie

1. O61mue moJioKeHU

1.1. "IlonmoxxeHue 00 ANEKTPOHHOM KilacCHOM >KypHane" (manee — [lomoxeHue) cocTaBieHO Ha
ocHOBaHWU THicbMa MuHoOpHayku Poccum ot 15.02.2012 Ne AB-147/07 "O wmeromamuecKux
PEKOMEHAALUAX 110 BHEJPEHHUIO CUCTEM BEJCHHUS )KYPHAIOB YCIIEBAEMOCTH B 3JIEKTPOHHOM BUJIE».
1.2. DreKTpOoHHBIH JKypHAII SBISIETCS TOCYIAapPCTBEHHBIM HOPMATUBHO-(DMHAHCOBBIM TOKYMEHTOM H
BEJICHHE ero 0053aTeNIbHO JUISl KAKA0T0 YUUTEIS U KIIaCCHOTO PYKOBOIAUTEIS.

1.3. DJIeKTpOHHBIM KJIACCHBIM JKYPHaJOM HA3bIBA€TCSl KOMIUIEKC IPOIPaMMHBIX CpEJICTB,
BKJIFOYAIOIUIl 0a3y JaHHBIX U CPEJICTBA JOCTYIA K HEH.

1.4. DneKTpOHHBIN KJIACCHBIN JKypHaJ CIYXUT JUIsl pEIIeHUs 3a]a4, ONMCAHHBIX B II. 2 HACTOSILIETO
[Tonoxenus.

1.5. Hacrosimee IlonoxeHue ompenensier MOHATUS, L€, TpeOOBaHUS, OpPraHU3alMI0 U padoTy
NEKTPOHHOTO KJIACCHOTO ypHaJla IIKOJIBI.

1.6. DneKTpOHHBIN )KypHAJ T0JKEH MOJAEPHKUBATHCS B aKTyaJIbHOM COCTOSIHUU.

1.7. Ilomp30BarensiMu 3JIEKTPOHHOI'O JKypHala SBISIOTCA: AJIMUHUCTpALUs IIKOJBI, YYHUTEIs,
KJIACCHbIE PYKOBOJUTEIH, YIEHUKH U POJUTEIIH.

1.8. DneKTpOHHBIH KypHaJ SABIAETCS YacThbi0 HHPOPMALMOHHON CUCTEMBI LIKOJIBI.

2. 3apaun, pemaeMbie ¢ MOMOIIBLIO YJIEKTPOHHOI0 KJIACCHOTO KypHAaJia

DnekmpoHHbILL HCYPHAN UCTIONb3YemCsl Ol peuleHusl Cledyrouux 3a0ay.

2.1. Xpanenue gJaHHBIX 00 yCTIEBAEMOCTH U TIOCEIIAEMOCTH YUAIIIUXCS.

2.2. BeiBon undopmanuu, xpassiieics B 6a3e JaHHBIX, HA OyMaXXHBIH HOCUTENb JJIsi 0pOpMIIEHHUS B
BHJIE TOKYMEHTa B COOTBETCTBUU C TPEOOBAHUSIMH POCCHUICKOTO 3aKOHOIATENIbCTBRA.

2.3. OnepaTuBHBIM JOCTYN K OLEHKAaM 3a BECh MEPUOJ BEIAECHUS XKypHaja MO BCEM IpeIMETaM B
m000€e Bpemsl.

2.4. ABToMaru3anus co3JaHus MePUOJIUYECKUX OTUETOB YUUTENEN U a]MUHUCTpAIUH.

2.5. CroeBpemMeHHOE HHGOPMHUPOBAHUE POJIUTEIIEH IO BOTIPOCAM YCTIEBAEMOCTH U MTOCEIIAEMOCTH MX
JETEH.

2.6. KoHTpoJib BBITIOJIHEHHSI 00pa30oBaTEIbHBIX MPOTPaMM, YTBEPKACHHBIX y4e€OHBIM IUIAHOM Ha
TEKYLIUH yueOHBIH To.

2.7. Coznmanue enuHOM 0a3pl KaJeHAAPHO-TEMATHYECKOTO IUIAHUPOBAHUSA TIO BCEM YYEOHBIM
npeAMETaM U NapajijiesisiM KJIaccoB.

2.8. Co3manue u peanu3anus TMCTaHIIMOHHBIX YI€OHBIX KypCOB.

2.9. Pa3paboTka 1 MpOBEACHUE TUATHOCTUYECKUX U TECTOBBIX PabOT C IENbI0 MPOMEKYTOUYHOTO U
HWTOTOBOT'O KOHTPOJIS.

2.10. ABromaTu3anus CO3JaHUsl MPOMEKYTOUHBIX M MTOTOBBIX OTYETOB YUMTENIEH-NPEIMETHUKOB,
KJIACCHBIX PYKOBOAUTENICH U aIMUHHUCTPAITUH.



2.11. OobecrieueHre BO3MOXKHOCTH TIPSIMOTO OOIICHHS MEXIYy YYUTEISIMHU, aJIMHHHUCTpAIUEH,
pOI[I/ITeJ'I}IMI/I 58 y‘-IaH_[I/IMI/ICSI BHC 3aBUCHUMOCTH OT UX MCCTOITIOJIOKCHUI.

3. IlpaBujia u NOpsAA0K padOThHI € 3JTEKTPOHHBIM KJIACCHBIM KYPHAJI0M
3.1. Vmxenep mo kommbiorepaMm ycTtaHaBiuBaeT [1O, neoOxomumoe s pabOThl 3JIEKTPOHHOTO
KypHalla, 1 oOecrieunBaeT Hajyiekamiee GyHKIIMOHUPOBAHUE CO3aHHON MPOrpaMMHO-AINIAPATHON
CpeIbl.
3.2. llonp3oBaTeNy MOJIYYAIOT PEKBH3UTHI JIOCTYNMA K JJICKTPOHHOMY >KYPHAIy B CIIEAYIOIIEM
HOPAJIKE:

* Vuurens, KIACCHbIE PYKOBOJMUTENH, AJAMHHHUCTpPALUS IMOIY4YalOT PEKBU3UTHI JOCTyNa Yy

agMuHUCcTpaTopa K.

* Poautenu u yqamuecss caMOCTOSTEILHO PETUCTPUPYIOTCS B crcteme DXK/D/I.
3.3. KnaccHble pyKOBOJIUTENIN CBOEBPEMEHHO 3allOJIHAIOT KYpPHAl M CIEIAT 32 JOCTOBEPHOCTHIO
JTaHHBIX 00 YYalIUXCs U UX POJIUTEISIX B COOTBETCTBUU C MHCTPYKIIUEH.
3.4. VYuurens akKypaTHO U CBOEBPEMEHHO 3aHOCAT JaHHbIE 00 Yy4eOHBIX MIporpaMMmMax M HUX
MIPOXOXKACHUH, 00 YCTIEBAEMOCTH U MOCEIIAEMOCTH YJaIIUXCs, TOMAIIHUX 3aJaHUSX B COOTBETCTBUU
C UHCTPYKLIUEN.
3.5. 3amectuTtenu qupeKTopa mKoisl o YBP ocymiecTisieT nepuoanyeckuii KOHTPOJIb 32 BEACHHEM
ANEKTPOHHOTO >KypHaJa, COAEPXKALIUM NPOUEHT ydacTus B paboTe, MPOLEHT YdYalluXcs, He
HMMEIOIINX OLICHOK, IPOLIEHT YYalluXcs, UMEIONIUX OAHY OLIEHKY, 3alliCh JOMAIIIHETO 3a/IaHHs, YUeT
MPONICHHOTO YyueOHOr0 MaTepuarna.
3.6. Pogutenu m yuamumecs HMMEIOT JOCTYIl TOJIBKO K COOCTBEHHBIM JAaHHBIM M HCIOJIB3YIOT
ANEKTPOHHBIN )KYPHAJ JIsl €r0 MPOCMOTPa B COOTBETCTBUU C UHCTPYKIUEH.

4. IlpaBa, 00513aHHOCTH
4.1. [Ipaga:
4.1.1.Bce mnonb3oBaTenu HUMEIOT IMPaBO JOCTyHa K OJICKTPOHHOMY KypHally €XKEIHEBHO U
KpYTJI0CYTOYHO.
4.1.2.Bce monp30BaTeNd UMEIOT MPaBO Ha CBOEBPEMEHHBIE KOHCYIBTAI[MH IO BOIMpPOCaM padOTHI €
ANEKTPOHHBIM )KYPHAIIOM.
4.1.3. Tlo pe3ynbrataM TpPOBEPKU AAMHHHCTPATOP, YUUTENs] M KIACCHBIE PYKOBOIUTENIM BIIPaBe
paccUYMTHIBaTh Ha MPEMHUAIBHOE BO3HATPAXKICHHE 110 UTOTaM Y4€OHBIX TIEPHUOIOB.
JIMpeKTop MIKOIBI UMEET MPaBo:
* Ha3nauaTh COTPYIHUKOB IMKOJBI HA UCIOJHEHUS OOS3aHHOCTEH B COOTBETCTBHH C JAHHBIM
MOJIOKEHUEM;
* OOo3HauaTh TeMbl JUIsI OOCYXKIEHHUS, Kacaroliuecs y4yeOHO-BOCHHMTATEIbHOrO Ipolecca, U
mpoliecca yrnpaBJeHUs IKOJIOH;
» IlyGnukoBaTh MpUKa3bl U MOJOKEHUSI, U3aBAEMBIC B IIIKOJIE, B pa3jeie «JlOKyMEeHTHI».
3amecTtuTens aupekTopa no YBP umMeer npaso:
* Jlomydarh CBOEBpPEMEHHYI0 HWHIWBHAYAIbHYI0 KOHCYJBTAIIMIO IO BOIMpocaM pabOThl C
ANEKTPOHHBIM KYPHAIIOM;
*  OO6cyxnaTts m0O0YI0 TeMy, Kacaromylocs ydeOHO-BOCIUTATEIBLHOTO IMpoIecca, U IMpolecca
yIPaBICHUS IKOIOM;
* BecTu TUYHBIN AIEKTPOHHBIN TOPT(OIHO.
AnmunnctpaTop no 9XK/9]/1 umeeT npaso:
*  OO6cyxnaTth m00YI0 TeMy, Kacarllylocs y4eOHO-BOCIUTATEIBLHOTO MpoIlecca, W Mpolecca
yIPaBICHUS IKOIOH;
*  CocTaBnsaTh MpeACTaBICHNUE TUPEKTOPY MIKOJY HA MPEMUPOBAHUE YUUTENEH 10 pe3ybTaTaM
paboThI C NIEKTPOHHBIM KYPHATIOM.
HHxeHep mo KOMITBIOTepaM HMeeT IPaBo:
* OOcyXaaTh U BHOCUTH MPEAJIOKEHHUS M0 YIYUIIEHUIO PabOThl C SJEKTPOHHBIM KYpPHAIOM U
JTHECBHUKOM




YunTens-mpeIMETHUK NMEET IPABO:

[TonydaTs CBOEBpEMEHHYIO KOHCYJIBTAILIUIO 110 BOMPOCAM PabOThI C 3JIEKTPOHHBIM >KYPHAIOM;
@®opMUPOBaTH CBOM AIIEKTPOHHBIC YUeOHbIE KYPChl, HTOTOBBIE, TPOMEKYTOYHBIE U CPE30BHIC
TECTOBBIE Pa0OTHI U UCIIOJIB30BATh UX MPHU MPOBEACHUU YPOKOB;

Ob6cyxnarp 00yI0 TeMy, Kacaloulylocs y4eOHO-BOCIHMTATEILHOTO Mpoliecca W Mpolecca
yIpaBiIeHUs IIKOJIOH;

OOcyxaaTh ¥ BHOCUTD MPEJIOKEHHS 10 YIYUYIICHUIO PA0OTHI C 3JIEKTPOHHBIM JKYPHAJIOM H
JTHEBHUKOM;

IIpy cBOEBpEMEHHOM, IIOJHOM M KAaYECTBEHHOM 3allOJHEHUM JJIEKTPOHHOI'O JKypHasa
dbopMupoBaTh OT4eThl MO paboTe B dJeKTpoHHOM Buae: KanengapHo-TremaTuueckoe
IaHupoBaHue; VToru ycrneBaeMOCTH MO MpeaMeTy 3a y4eOHbI mepuoj; OTder yuutens-
MpeIMETHUKA [0 OKOHYAHUU Y4eOHBIX MIEPUOJI0OB U UTOTOBBI;

Co3pnaBath M MyOIMKOBATh OOBSBICHHS HA 3JICKTPOHHOM OCKE OOBIBICHUH;

Bectu muuHBIN 371€KTPOHHBIN TOPTQOIIHO.

KiaccHbIN pyKOBOJHUTEIL KMEET IIPaBO:

[TonyyaTh CBOEBpEMEHHYIO KOHCYJIBTAIUIO 110 BOIPOCAM PabOThI C 3JEKTPOHHBIM JKYPHAIIOM;
OO6cyxnare JI00YyI0 TeMy, Kacaloulylocs y4eOHO-BOCIUTATENBHOIO Tpollecca U TMpolecca
YIPaBJICHUS IIKOJION;

[Ipu cBOEBpeMEHHOM, IOJHOM M KaueCTBEHHOM 3allOJIHEHHWU 3JIEKTPOHHOIO >KypHalla
YUUTEIAMHU-TIPEIMETHUKAMU (DOPMUPOBATH OTUETHI IO padOTE B AJIEKTPOHHOM Bue: OTYET 0
MOCeIaeMoCT Kiacca (mo mecsam); [IpeaqBaputensHblil OTYET KIACCHOTO PYKOBOAMTENS 3a
yueOHblii mepuon; OT4eT KIACCHOTO pYKOBOAWUTENsS 3a ydeOHbIi mepuon; Mrorm
yCIIeBAaEMOCTH KJlacca 3a yueOHbl mepuon; CBOAHas BEIOMOCTh YYeTa YCIEBAEMOCTHU
oOyyaromuxcs kinacca; CBoHas BEIOMOCTh Y4eTa MOCEIAeMOCTH.

®opmupoBats Mpu HeoOxoaumoctu «MHPOpManMOHHOE MUCHMO MJisi POJIUTENEH» B
OyMa>KHOM BHJI€ TSI BKJIEUBAHHS B OOBIYHBINA JTHEBHUK O0YUYaIOIIETOCS;

CosznaBaTh ¥ MyOITUKOBATH OOBSBICHUSI HA DIIEKTPOHHOMN J10CKe OOBSBICHHIA;

Bectu nuuHbIi 351€KTPOHHBIN TOPTGHOIIHO.

4.2. O0sA3aHHOCTH:
JIMpEKTOD MIKOJIBI 00s3aH:

PazpaOaTbiBaTh M YTBEp’/JaTh HOPMATUBHYIO M MHYIO JOKyMeHTanuio OV 1o BeaeHUIo
DK/D[;

OcymiecTBiATh KOHTPOJIb 3a BezieHneM D)K/D/1 He pexe 1 pa3a B 4eTBepTh.

CoznaTh Bce HEOOXOAMMBIE YCIOBHS JUIsl BHEAPEHUS U olecrieueHus: paboThl JIEKTPOHHOTO
KypHasa B yueOHO-BOCIIMTATEIILHOM IIPOLIECCE U MPOLECCe YITPABICHHSI LIKOJIOMH;
[IpenycMarpuBaTh JE€HEKHOE BO3HArPAXKICHUE YUYWUTENIEHM M KIACCHBIX PYKOBOJUTENEH B
cllyyae JI0JDKHOTO MCIOJHEHUS MPaBUJI M MOPSAIKa pabOThl ¢ IEKTPOHHBIM KYPHAJIOM IPH
HA4YMCIEHUH PEMUH, C YUETOM UX Harpy3Ku npu paboTe ¢ CUCTEMOI.

Jamecturenu aupekropa mo YBP o0s3aHEbL:

CoBMeECTHO € APYTUMH aIMHUHHCTPATUBHBIMU COTPYIHUKAaMH pa3padaTbiBaTh HOPMATHBHYIO
0a3y yuebHoro mporecca st Beaerus IK/J 1 nis pazmenienus Ha caiite OV

dopmMupoBaTh pacIMCaHUe 3aHATHH 10 KjaccaM, YUUTeNIsIM U KaOuHeTaM B Hayaje y4eOHOro
rona. [Ipu He0OXOAMMOCTH MPOBOIUTH KOPPEKTUPOBKY pPaCIUCAHUS;

[IpoBepsATh HaJMYME KaJeHIAPHO-TEMATUYECKOrO IUIAHUPOBAHMS B DJIEKTPOHHOM >KypHale
LIKOJIBI Y YUUTeNel IpeIMETHUKOB /10 Hayana yueOHOro rona;

KoHTponupoBath CBOEBPEMEHHOCTh 3allOJIHEHUS AJIEKTPOHHOIO JKypHAJla YUYHUTEJSIMU-
MPEeIMETHUKaMU ¥ KIACCHBIMH PYKOBOJHMTEISIMH C TOMommplo «OTdera O JdOCTyne K
KJIACCHOMY >KypHAILy»,



Co3naBare M IyOJIMKOBaTh OOBSABIECHUS HA JIEKTPOHHOH NOCKE OOBSIBICHHI O BpEMEHHM U
MecCTe KJIACCHBIX COOpaHMii, U3BMEHEHUSAX B PACIIUCAHUH U APYTOM ONepaTUBHON MH(pOpMAIUU
JUISl YYUTENEH, YYeHUKOB U POJUTEIICH;

AHanmmM3upoBaTh JaHHbBIE TIO PE3yJbTAaTUBHOCTH Y4eOHOIO Mpolecca U, MpH HEOOXO0AUMOCTH;
(bopMHpOBaTh HEOOXOAUMBIE OTYETHI B OYMa)KHOM BH/JIE I10 OKOHYAHHIO YUE€OHBIX IEPUOJIOB.

Anmunucrparop 1o DK/ o6sa3au:

OpranmnszoBath BHenpenue I)K/3]] B 00mieo0pa3oBaTeIbHOM yUpEKACHHUH,

PazpaboTare COBMECTHO C aJIMUHHCTpalMEd IIKOJIbI, HOPMAaTHBHYIO 0a3y IO BEIECHUIO
OX/DL;

OObecneunTh BCEX MOJB30BATENCH PEKBU3UTAMH JIOCTYIA K 3JEKTPOHHOMY KypHalty. Bectu
0a3y aHHBIX [10JIb30BATECH U CTATUCTUKY PAOOTHI C AIEKTPOHHBIM XKYPHAJIOM;
KontponupoBars paboTy C 3JEKTPOHHBIM JKYypPHAJIOM BCEX YYaCTHHKOB 00pa3oBaTeIbHOTO
Ipouecca: aIMAHUACTPALMH, YIYUTENIEH, YYCHUKOB U X POJUTENIEH;

ObecnieunBaTh CBOEBPEMEHHYIO KOHCYJIBTAIIMIO IO BOMpPOCaM paboOThl € 3JIEKTPOHHBIM
KYpHAJIOM;

[IpoBOANTH IIKOJBHBIE CEMUHAPHI, HAIIPaBJIEHHbIE HA U3YYEHHE BO3MOXHOCTEH U CIOCOOOB
paloTBhI € ANIEKTPOHHBIM JKYpHAJIOM;

[lonnepxuBarh CBSI3b C POJUTENSIMM M OCYLIECTBJIATH HEOOXOJUMbIE KOHCYJIbTALUU IO
BOIPOCaM MOAKIIOUEHHSI U PaOOThI C 3JEKTPOHHBIM KYPHAIOM

Pa3zmMemiate Ha MIKOJIBHOM CaliTe HOPMATHBHO — MPABOBBIE TOKYMEHTHI 10 BeaeHuto IXK/D/1;
Pa3zmMemiate Ha caiite 00111e00pa30BaTeIbHOrO YUpeKACHU HHCTPYKLIUIO 10 padote ¢ DXK/D/]
JUISl YYEHUKOB, pOAUTENEH (3aKOHHBIX ITPEACTABUTENEH ), IE1arOroB.

NHxenep 1o KOMObIOTEpaM 00s3aH:

ObecneunTs MephI 110 OecniepedoitHOMY () YHKIIMOHHUPOBAHHUIO AIIEKTPOHHOT'O JKypHAIIa;
KonTponuposats paborocnocoOHOCTh cucteMbl DXK/D/1;

OcCymiecTBIATh CBSA3b CO CIY)KOOH TEXHUUECKOM MOAECPKKH pa3padoTunka XK/,
Omnpenensate Touku OSKcutyatauuu JXK/DJ (B ciydae HEZOCTATOYHOW TEXHUYECKOU
ocHamenHoctu OY).

KiaccHBII pYKOBOIUTEIL 003aH:

[Ipoxoaute 0Oy4yeHMs Ha MIKOJBHBIX CEMHHApax, HalpaBJIEHHBIX Ha H3y4eHHE IMPHEMOB
paboTHI € JIEKTPOHHBIM >KYPHAJIOM;

3anoyHATh M CIEANUTH 32 aKTyaJbHOCTHIO JIaHHBIX 00 OOY4YaroLIMXCs CBOErO Kiacca U UX
POIUTEINSIX;

KonTponupoBath cBOeBpeMeHHOE (eXeHeAeabHoe) 3amoiHeHue 0a3bl gaHHbIX DK/ 06
00y4aroluXCcsl YYUTEIAMU-TIPEIMETHUKAMH; BECTH MOHUTOPHUHT YCIIEITHOCTH O0yUEHUS;
WMHCTpyKTHPOBATh ydaluxcs U UX POJUTEIIEHN 10 BOIPOcaM perucTpauuu B O/1;
Opranm3oBaTh CcOOp KOMIUIEKTAa JOKYMEHTOB TIO OOECMEYEHUI0 3aKOHOIATEIbHBIX
TpeGoBaHuUH 0 3amuTe nepcoHanbHbIX JaHHbIX (I1/1H);

BHocuTh B 3NEKTpPOHHBIM JKypHan (akThl MpOIycKa 3aHATUH OO0yYarolMMHCS IO
YBa)KUTEIbHOWU IPUUUHE;

ExxeHenenbHO KOPPEKTUPOBATh  BBICTABJICHHBIE YUYUTENAMU IPEAMETHUKAMHU  (aKThI
MPOMYCKa 3aHATHH 00y4YaroIUMUCS;

OnoBemate poaWTEIeH HEYCHEBAIOIUX O00YyJaroImuXcs, O0O0ydarolmuXCcs, MPOIYCKAIOUINX
3aHATHS 110 HEYBAXXUTEIbHON IPUYNHE;

[IpoBoauTh 0OyueHue JUisl yUeHUKOB M poAuTeNell (3aKOHHBIX MpeAcTaBUTeNeH) mo padbote ¢
DX/ [;

OpranuzoBath 0OOMeH HH(poOpManueld ¢ o00yJaromMMHCS U POAMUTENSIMHU (3aKOHHBIMU
MIPEICTaBUTENSIMHU);

OcymecTBIATh KOHTPOJIb JOCTYIA POAUTENCH U 00YJaIONMIUXCSI.

YauTteap-npeAMETHUK 00s13aH:




* Ilpoxoauts 0Oy4deHMs Ha IIKOJBHBIX CEMMHApax, HANPABJICHHBIX HA HM3y4EHHE IPHUEMOB
paboThI € AIEKTPOHHBIM JKYpHAJIOM;

*  3anoJiHATh MIEKTPOHHBIN KYpPHAJI HENOCPEICTBEHHO Ha ypOKE WJIM OTCPOYEHO HE IO03]Hee
yeM uepe3 3 uaca IOcCJe OKOHYAHHUS 3aHATUH OOydaromuxcs KaxJoro AHSA B TOYKax
akcruryaTaruu DXK/D/1;

* E’xeZHEBHO 3alOHATH JaHHBIC 110 JTOMALTHUM 33JaHUSM;

* CucremMatuyecku NpPOBEPATh M OLICHWBATh 3HAHUA OOyYarOIUXCs, a TaKkkKe OTMedyaTb
MIOCEIIAEMOCTh B 3JICKTPOHHOM XKypHAJIE,

* BbICTaBIATH UTOrOBBIE OLIEHKM OOYYAIOUIMXCS 3@ UYETBEPTh, IOJYroJue, rof, SK3aMEeH U
UTOTOBBIC HE MO3/JHEE CPOKOB, OTOBOPEHHBIX MPUKA30M IO IIKOJIE MO 3aBEPUICHUN YUYeOHOTO
Hepuosa;

* Ilpu HE0OXOAMMOCTH OTMOBEIIATH POAMTENICH HEYCIEBAIOMIMX 00yUYaromuXCs, 00yJaronmxcs,
IIPOIYCKAIOLIMX 3aHATHS;

+ Jlo Hayana y4eOHOTO roja co3Aarh KaJEHAAPHO-TEMAaTHYECKOE TUIAHUPOBAHHE M BHEIPUTH
€ro B OJIEKTPOHHBIA JKypHan. KoimdyecTBO 4YacoB B KaJleHAApHO-TEMAaTHYECKOM
TUTAHUPOBAHHUH JIOJDKHO COOTBETCTBOBATH yU4eOHOMY ILIaHY;

* BecTu Bce 3anucu 1o BceM y4eOHBIM IpeaAMeTaM (BKII0UYasi YPOKH 110 HHOCTPAHHOMY SI3BIKY)
Ha PYCCKOM SI3bIKE C 00s3aTENbHBIM YKa3aHUEM HE TOJIBKO TEM YPOKOB, HO U TEM 33/I1aHUH TI0
YPOKY;

*  OmnpenenuTh cOCTAaB MOATPYI COBMECTHO C KJIACCHBIM PYKOBOJIUTEINEM, IIPH JSJICHUH Ki1acca
[0 IpeIMeTy Ha MOArPYMIbI, U cooOIarT agMuHucTparopy no DX/DJI. 3amucu BecTH
WH/IMBUYAIBHO KOKIBIM YUUTEIEM, BEIYIIUM TPYIIILY;

* Ha crpanulie 351eKTpoHHOI0 XypHaia «TeMbl ypoKOB U 3aJlaHHs» BBOIUTH TEMY, U3yUEHHYIO
Ha ypOKe.

5. O01mue npaBu/Ia BeleHUs yueTa

5.1. Baecenue unpopManuu o 3aHATUU U 00 OTCYTCTBYIOIIMX JTOJIKHBI IPOU3BOJUTHCS MO (PaKTy B
JIeHb MpoBeAeHus. Ecnu 3aHATHE MPOBOAMUIOCH BMECTO OCHOBHOTO IpernojaBaTelns, (akT 3aMeHbI
JTOJDKEH OTPa)KaThCs B MOMEHT BHECCHUS yUETHOM 3aIHCH.

5.2. Buecenue B xypHan HHpOpMAMKM O JOMAIIHEM 3aJlaHUU JOJDKHO TPOU3BOAUTHCS B JIEHBb
MPOBEACHUS 3aHATUS HE TO3]IHEe, YyeM dYepe3 3 dYaca Mocje OKOHYAHHUS BCEX 3aHATUN JaHHBIX
00y4aroIuxcs.

5.3. Pe3ynbrarbl OIEHWBAHHS BBIOJHEHHBIX OO0YYaIOMMMUCS PAOOT TOJDKHBI BBICTABISTHCS HE
no3nHee 10 nHe# co IHSA UX MPOBEACHHS B COOTBETCTBUU C MPUHATHIMU B OY mpaBuUilaMU OLEHKH
pabor.

5.4. ApxuBHO€ XpaHEHUE YUYETHBIX JAHHBIX JOJDKHO TpelycMaTpUBaTh KOHTPOJIb 33 UX
[IETIOCTHOCTBIO M JIOCTOBEPHOCTHIO HA MPOTSHKEHUU BCETO HEOOXOIMMOTO CPOKa.

6. YciaoBusi COBMEIIEHHOI0 XpaHeHUs JAHHBIX B 3JJIeKTPOHHOM BHJe M Ha OyMa’KHBIX
HOCHUTEJIAX

6.1. B ciyyae HeoOxomumoctu ucnoib3oBaHus [lanueix DK u3 a5eKTpoHHONH (OpMBI B KauecTBe
ME€YaTHOTO JOKYMEHTa MH(POPMaLUs BEIBOAUTCS Ha ME€YaTh U 3aBEPSETCS B YCTAHOBJICHHOM IOPSIKE.
ApXHUBHOE XpaHEHHE YYETHBIX JaHHBIX Ha OYMaXHBIX HOCHUTENAX JOJDKHO OCYHIECTBIATHCS B
COOTBETCTBHUH C JEHCTBYIOIINM AJMUHUCTPATUBHBIM periaMeHToM PocoOpHan3opa, yTBepKICHHBIM
npukazoM Muno6puayku Poccun ot 21 suBaps 2009 1. Ne 9.

6.2. CBoziHAs BEJOMOCTh MTOTOBOW YCIIEHIHOCTH Kjlacca 3a y4eOHBIM IO/ BBIBOJAUTCS U3 CHCTEMBI
ydyera B TOM BHUJE, KOTOPBIM NPEIyCMOTPEH IEUCTBYIOIIMMH TPeOOBaHHUSIMH apXUBHOW CITY>KOBI.
Ecnu nannble Mo yueOHOMY rojly XpaHsTCs B 3JEKTPOHHOM BHJE, CBOJHAS BEJOMOCTb MOXET OBbITH
nepeiaHa B apXMB Cpasy 10 3aBEPLICHUN BEICHUS y4eTa B COOTBETCTBYIOLIEM KIIACCHOM XKYypHAJe.
6.3.Ilpu BenaeHuMH ydera B 3JEKTPOHHOM BHJE HEOOXOAMMOCTh BBIBOJAA JAHHBIX Ha Ie€YaTh JUIS
UCIIOJIb30BaHUS B  KayecTBe JIOKyMEHTa  OINpEAeNseTCs  COOTBETCTBHEM  HCIIOJIb3yeMOM
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